
Created and Written by Jessica Meacham at www.jmeacham.com.  

© 2003 ð 2011 

 
http://creativecommons.org/licenses/by -nc -sa/3.0/  

 

Writerçs Workshop Unit 
Conventions 

 

Introduce and 

Define 

Conventions  

Gather students at the meeting area.  Using the SMARTboad Traits of Writing  file, quickly review what's be en 

learned so far about each trait.  As you review each trait  that you've already begun teaching , uncover its cell on 

the SMARTboard file.  

 

 

IDEAS: decid ing what you will write about and finding details 

about your topic  

CONVENTIONS: using correct spelling, punctuation, 

capitali zation, and grammar  

WORD CHOICE: choosing and using words  

ORGANIZATION: hooking your reader with an interesting 

beginning, sequencing your stor y, and wrapping your story up 

with a just right ending  

SENTENCE FLUENCY: beginning sentences in different ways, 

writing long/short sente nces, and rereading your story to 

check how it sounds  

VOICE: adding emotion/feeling  to your story  

 

Share, "Today another trait will be introduced.  It is the trait of CONVENTIONS."   Ask, "What would happen if I 

created a bridge out of popsicle sticks and tried to drive a toy car over it without gluing the sticks together?"  

Say, "Writers who use conventions in their writing are kind of like a bridge builder who uses gl ue for their popsicle 

stick bridge.  They both want their work to make sense and easy to use.  A writer who uses good CONVENTIONS 

in their story pays attention to capitalization, spacing, spelling, grammar, and punctuation.  When these things 

are happening  in a story, a reader can read it without problems.  Much like a car can go over a bridge that's 

been glued without problem."  

 

Uncover the CONVENTIONS cell on the SMARTboard file.  Quickly read  the five  c ue words  located in the 

CONVENTIONS box/cell (spacing, punctuation, capitalization, spelling, and grammar ), and share that we will 

learn more about CONVENTIONS in the days to come.  
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Letters, Words, 

and Sentences:  

What Letters 

Are  

 

(#1 of 2)  

Gather students around the carpet area.  

By this point in the year, the class should be familiar wit h ABC books, the alphabet chart, and ABC songs.  

Ask, "What do you know about the alphabet [abc's]?"  

Facilitate conversation.  

Say, "Today we are going to talk about the letters of the alphabet."  

Say, "The book we read today will help us notice things about the alphabet."  

Select an ABC book to read.  

Read the book.  

Discuss the book:  

Ǐ what is the alphabet  

Ǐ where can we find the alphabet  

Ǐ why do we have an alphabet  

Ǐ how many letters are in the alphabet  

Ǐ what are some of the letters in the alphabet  

Ǐ what can we do with  the alphabet  

Ǐ how does the alphabet help us  

Ǐ what do the letters sound like  

Ǐ how many letters are in your name  

Ǐ how many letters are in my name  

Ǐ where do we find letters  

Ǐ what do we do with letters  

Ǐ etc.  

Say, "You know a lot about letters!   That's very good, bec ause we will use letters a lot this year!"  

Say, "We are going to talk about letters some more during the next few days."  

Remind students that the alphabet has 26 letters in it.  

Remind students that we find letters in stores, in words, in our homes, on thin gs, etc.  

Dismiss students for Writer's Workshop.  

 
Farm Alphabet Book   

by Jane Miller  

 
Eating the Alphabet   

by Lois Ehlert  

 
Albert's Alphabet   

by Leslie Tryon 

 
The Human Alphabet   

by Pilobolus  

 
B is for Badger: A Wisconsin 

Alphabet   

by Kathy Jo Wargin  

 
Shiver Me Letters   

by June Sobel  
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Letters, Words, 

and Sentences:  

What Letters 

Are  

 

(#2 of 2) 

Gather students around the carpet area.  

 

Read Chicka Chicka Boom Boom  by Bill Martin Jr.  

 

Generate discussion about how the letters of the alphabet are similar and different.  

 

Ask, "Why do we have little and big [uppercase and lowercase] letters in our alphabet?"  

Discuss as needed.  

 

Play an alphabet matching game  where students are asked to find each letter's match.  

or 

Sort upper and lowe rcase letters on the magnet board on in the pocket chart:  

 

 
 

Return to the text and ask students to help you find all the lowercase letters in the book.  

 

Mark them with highlighter tape or transparent post it notes.  

 

Return to the text and ask students  to help you find all the uppercase letters in the book.  

 

Mark them with highlighter tape or transparent post it notes.  

Come to the conclusion that letters are either called uppercase or lowercase letters.  

 

Dismiss for Writer's Workshop. 

Chicka Chicka Boom 

Boom   

by Bill Martin Jr  

http://www.sandralreading.com/images_/Puzzles/Early%20Childhood/FS_Puzzle_3Piece_Match_Alph_Tod-1.jpg
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Letters, Words, 

and Sentences:  

Difference 

Between 

Vowels and 

Consonants  

Gather students around the carpet area.  

Say, "We've been learning about the alphabet."  Ask, "What do we know about the alphabet?"  

Facilitate the discussion - - make sure the following points are understo od"  

Ǐ the alphabet has letters in it  

Ǐ there are 26 letters in the alphabet  

Ǐ each letter has an uppercase and lowercase  

Ǐ letters have/make sounds  

Ǐ there are letters in our names  

Ǐ there are letters on things  

Say, "You know a lot about letters!   I'm glad you remembe red all of those things about the alphabet letters.  Today we will talk even more 

about letters."  

Ask, "Does anyone know what vowels and consonants are?"  

Allow for students to speculate.  

Say," Well, those are very good guesses.   In today's book we will mee t FIVE vowels and TWENTY-ONE consonants.  Vowels and consonants are 

letters.   A letter is either a vowel or a consonant.  The words 'vowel' and 'consonant' are two special words that describe what a lett ers is." 

Say, "Let's read our book to find out why th e vowels and consonants were arguing.   

Read The War Between the Vowels and the Consonants  by Pricilla Turner.  Discuss the book.  As you read the book, have 52 letter pair 

magnets/cards/tiles/etc up on the board/pocket chart.  As you read the book, sort t he 52 letters based on whether they are a VOWEL or 

CONSONANT. 

When finished reading the book, count how many vowels are in the alphabet, and count how many consonants.  

Ask, "In our book, why were the vowels and consonants fighting?  Did the vowels and cons onants fight forever?   Why did they stop?  What 

lesson did the vowels and consonants learn?" [they need each other - - together they make words]  

 

Practice identifying vowels with any or all of the following activities:  

Ǐ Play A-E-I-O-You! Each child says the se five vowels and points to another child on the word "you." After everyone has had a 

turn, everyone says the vowels in unison and all point to the person of their choice on the word "you."   

Ǐ Examine the vowels in children's names. Have students trace thei r vowels with a contrasting color or highlighter.    

Ǐ Compare and contrast student vowels in their names (long and short vowel sounds].  

Ǐ Examine word wall words.   Trace the vowels with a contrasting color or highlighter.    

Ǐ Compare objects and animals in alpha bet books for the vowel letters [long and short vowel sounds].  

Ǐ Play a round of "Bag full of Vowel Sounds ó: - - use a bag filled with objects that have names beginning with short and long 

vowels sounds.   Display the objects one at a time, asking students to  identify the beginning sound and letter of each object.   

Come to the conclusions that:  

Ǐ there are 26 letters in the alphabet  

Ǐ there is a special group of letters in the alphabet that are called vowels  

Ǐ a, e, i, o, u [and sometimes y] are vowels  

Ǐ the rest of t he letters are called consonant  

Ǐ letters work together to make words  

Ǐ with the exception of the words "a" and "I" all words have more than one letter  

Ǐ words need vowels  

The War Between the 

Vowels and the 

Consonants   

by Pricilla Turner  
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Letters, Words, 

and Sentences:  

When Letters 

Work Together  

 

(#1 of 2)  

Gather students around the carpet area.  

Say, "We've been learning about the alphabet."   Ask, "What do we know about the alphabet?"  

Facilitate the discussion - - make sure the following points are understood...  

Ǐ the alpha bet has letters in it  

Ǐ there are 26 letters in the alphabet  

Ǐ each letter has an uppercase and lowercase  

Ǐ letters have/make sounds  

Ǐ there are letters in our names  

Ǐ there are letters on things  

Ǐ there are 26 letters in the alphabet  

Ǐ there is a special group of lette rs in the alphabet that are called vowels  

Ǐ a, e, i, o, u [and sometimes y] are vowels  

Ǐ the rest of the letters are called consonant  

Ǐ letters work together to make words  

Ǐ with the exception of the words "a" and "I" all words have more than one letter  

Ǐ words need  vowels  

Say, "You know a lot about letters!   I'm glad you remembered all of those things about the alphabet.  Today we will talk even more about letters."  Ask, "Does any one know 

how to spell the word 'cat' or 'dog'?"  Allow for students to speculate.  Con tinue with other simple words.  Record all responses on the board.   

 

Say, "I noticed when you were spelling these words that you used more  than on letter?"  Ask, "Why did   you use more than one letter to spell these words?"  Allow for 

discussion.  Come to  the conclusion that words are spelled with more than one letter (except the words 'a' and 'I').  Say, "I also noticed that al l of the words we spelled have at 

least one vowel in them?"   Ask, "Why do they have at least one vowel in them?"   Allow for discus sion.  Come to the conclusion that all words must have at least one vowel in 

them.   Say, "Today's book will help us to better understand how vowels and consonants work together."  

 

Read The Alphabet Keeper  by Mary Murphy.   Go through the book and write each  "word play" word on an index card.   I used the colors black and red to help children see 

which letter or letters were added/taken away to make new words.   As I read the book, I flipped the corresponding card.   It was neat to see how the kids were engaged with 

the words as I read the book.   They loved it!  

     
After reading the book, remind students that:  

Ǐ the alphabet has letters in it  

Ǐ there are 26 letters in the alphabet  

Ǐ each letter has an uppercase and lowercase  

Ǐ letters have/make sounds  

Ǐ there are letters in our names  

Ǐ there are letters on things  

Ǐ there are 26 letters in the alphabet  

Ǐ there is a special group of letters in the alphabet that are called vowels  

Ǐ a, e, i, o, u [and sometimes y] are vowels  

Ǐ the rest of the letters are called consonant  

Ǐ letters  work together to make words  

Ǐ with the exception of the words "a" and "I" all words have more than one letter  words need vowels  

 

Dismiss for Writer's Workshop. 

  
The Alphabet Keeper   

by Mary Murphy  
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Letters, Words, 

and Sentences:  

When Letters 

Work Together  

 

(#2 of 2)  

Gather students around the carpet area.  

Say, "We've been learning about the alphabet."  

Ask, "What do we know about the alphabet?"  

Facilitate the discussion - - make sure the following points are understood...  

Ǐ the alphabet  has letters in it  

Ǐ there are 26 letters in the alphabet  

Ǐ each letter has an uppercase and lowercase  

Ǐ letters have/make sounds  

Ǐ there are letters in our names  

Ǐ there are letters on things  

Ǐ there are 26 letters in the alphabet  

Ǐ there is a special group of letters in the alphabet that are called vowels  

Ǐ a, e, i, o, u [and sometimes y] are vowels  

Ǐ the rest of the letters are called consonant  

Ǐ letters work together to make words  

Ǐ with the exception of the words "a" and "I" all words have more than one letter  

Ǐ words need vo wels 

Say, "Today we will talk about letters and words."  

Ask, "When letters work together, what do they do?"  

Say, "Yes, when letters work together they make words.   Today we are going to learn about words working together."  

Read the alphabet tree  by Leo Lio nni. 

Discuss the book.  

Ask, "In this book, what did we learn about letters?"  

Ask, "In this book, what did we learn about words?"  

Allow for discussion.  

Come to the conclusion that letters work together to spell words.  

Come to the conclusion that words work together to make sentences.  

Model how to write a multiple word sentence.  

Remind students that letters work together and that words work together.  

Dismiss for Writer's Workshop. 

the alphabet tree   

by Leo Lionni  
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Utilizing the 

ABC Chart:  

The Letters of 

the Alphabet 

are Organized. 

They follow a 

Pattern/  

Sequence.  

Gather students around the carpet.  

Say, "Today we are going to read a story about a mystery."  

Ask, "Class, does anyone know what at 'mystery' is?"  

Allow for brief speculation.  

Say, "Today's mystery is about the letters of the alphabet."  

Ask, "What do you know about letters boys and girls?"  

Note - - at this point in the year, students will have varied experiences with letters and letter knowledge.   

Allow for a few students to share their knowledge of letters.  

Say, "It will be very important for us to learn about letters this year as we become better readers and writers."  

Say, "Let's read the book to find out what the mystery is about."  

Read alphabet myst ery by Audrey Wood.  

Discuss the book:   

Ǐ which letter disappeared  

Ǐ who went searching/looking for him  

Ǐ what did the letters learn [that they were useful]  

Ǐ how/why are letters useful  

Ǐ what do we use letters for  

Ask, "Boys and girls, if you look around the room, y ou might find letters on the walls and things in our room."  

Ask, "Can you tell me where you find letters in our room?"  

Allow for answers.  

Be sure that the ABC chart is mentioned among the possible answers.  

Draw attention to the ABC chart.  

Share with studen ts its name and purpose...  

Ǐ this is the ABC chart  

Ǐ we have an ABC chart in our room to help us with letter names, sounds, and formation  

Ǐ we will use the ABC chart when we are writing  

Hold up miniature/small ABC charts that students will use during Writer's Wo rkshop.  

Say, "In our book the letters were scattered all over the place, and one letter was very hard to find."  

Say, "We won't have to worry about not being able to find a letter when we need to, because they'll be on the chart."  

Come to the conclusion tha t letters can be found in many different places (walls, books, signs, and ABC Charts).  

Come to the conclusion that we  use ABC charts when we write.  

Dismiss for Writer's Workshop.  

Alphabet Mystery  by 

Audrey Wood  
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Utilizing the 

ABC Chart:  

Alphabet 

Charts Can Be 

Used to Help us 

Spell Words  

Gather stude nts around the carpet.  

Say, "Yesterday we learned about ABC charts."  

 

Ask, "What is an ABC chart?   Why do we have one?   What do we use it for?"  

Allow for brief discussion.   

 

Hold up miniature/small ABC charts that students will use during Writer's Workshop . 

Say, "When you write, you can use the ABC chart on our wall or you may use one of these smaller ABC charts."  

 

NOTE - -the children should be familiar with the ABC chart - -as they 'chant' the ABC Chant every morning.  

 

Say, "The ABC chart is a tool.   It 'holds' or 'keeps' all the letters in one place for when we need to use them.   In yesterday's 

book the letters were scattered all over the place, and one letter was very hard to find.   We won't have to worry about not 

being able to find a letter when we nee d to, because they'll be on the chart."  

 

Illustrate a simple picture [cat].  

 

Say, "I drew a picture of a cat for my story, because I like cats, and my cat is special to me."  

Say, "I want to use my ABC chart to help me write my story."  

 

Ask, "If I wanted to  write the word 'cat' - - what could I do class?"  

 

NOTE - - at this point in the year, the class hasn't had exposure to adding labels to their pictures.   Keep it simple!  

 

Say, "If I wanted to write 'cat', I need to think about what letter sounds I hear in the word 'cat' and write them.  

 

Demonstrate how to say the word 'cat' slowly and use the ABC chart to find the letter sound you hear - - letter "Cc."   Write the 

letter C under the picture of your cat.  

 

NOTE - -at this point you could continue, if you wish,  and spell the rest of the word.   I don't.  

 

Say, "When we write stories/words, we can use an ABC chart to help us find letters."  

 

Dismiss for Writer's Workshop.  

(ABC Charts ) 
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Utilizing the 

Word Wall  

 

(#1 of 2)  

Gather students around the carpet. 

 

Say, "Today we are going to read a story about a boy who loved to collect something."   

Ask, "Class, does anyone know what it means to collect something?"  

Allow for brief speculation.   

Ask, "What do you collect?"  

Allow for brief sharing.   

Say, "Let's read the book to discover what Max loved to collect.   

Read Max's Words by Kate Banks.  

Discuss the book:  

Á what was Max's problem  

Á what did his brothers collect   

Á what did he start to collect   

Á how is it that his collection grew to be larger than his brothers' collections   

Á what could Max do with his collection   

Ask, "Boys and girls, if you look around the room, you might find words on the walls and things in our room."  

Ask, "Can you tell me where you find words in our room?"  

Allow for answers. 

 

Be sure that the Word Wall(s) is/are mentioned among the possible answers.  

Draw attention to the Word Wall(s) in your room.  

Share with students its name and purpose... 

Á this is the Word Wall  

Á we have a Word Wall in our room to help us when we spell words that we use a lot   

Á we will use the Word Wall when we are writing   

Come to the conclu sion that words can be found in many different places (walls, books, signs, and word walls).  

Come to the conclusion that we  use Word Walls when we write.  

Dismiss for Writer's Workshop.   

Max's Words   

by Kate Banks  
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Utilizing the 

Word Wall  

 

(#2 of 2)  

Gather students around the carpet.  

Say, "Yesterday we learned about Word Walls."   

Ask, "What is a Word Wall?   Why do we have one?   What d o we use it for?"   

Allow for brief discussion.   

 

Say, "When you write, you can use the Word Wall on our wall."  

Say, "The Word Wall chart is a tool.   It 'holds' or 'keeps' all the words in one place for when we need to use them."  

Refer the previous story wh ere you drew a picture of a simple picture [cat].  

 

Say, "I drew a picture of a cat for my story, because I like cats, and my cat is special to me."  

Say, "I want to use the Word Wall to help me write my story."  

 

Ask, "If I wanted to write the words 'my cat'  - - what could I do class?"  

 

NOTE - - at this point in the year, the class hasn't had exposure to adding labels to their pictures.   Keep it simple!  

 

Say, "If I wanted to write 'my cat', I need to think about what where I can find the word 'my' in the clas sroom.  

Say, "I already wrote the word 'cat' and I need to write the word 'my' in front of cat so that it says 'my cat'.  

 

Demonstrate how to find the word 'my' on the word wall, and write it in front of the word 'cat' on your journal.  

 

Demonstrate how to re ad the story when finished, pointing to each word.  

 

Say, "When we write stories/words, we can use the Word Wall to help us find star words."  

 

NOTE - -this is something that should be emphasized just about every time you model how to write.  

NOTE - -mini off ices mini lessons come next and will give students more environmental print resources.  

Dismiss for Writer's Workshop. 
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Utilizing Mini 

Offices:  

Writing is Like 

Working in an 

Office  

Gather students around the carpet.    

Ask, "What do your moms and dads do for their jobs?  

Facilitate discussion:  

Ǐ discuss job names  

Ǐ discuss where the jobs are (outside, inside, office, store, warehouse, etc).  

Ǐ discuss whether students have been able to go to work with their mom/dad  

Say, "Today we are going to read a book about a girl named Emily."  

Say, "Emily's mom wor ks in an office."  

Ask, "What does working in an office mean?   What might an office look like?"  

Read Mommy's Office  by Barbara Shook Hazen.  

Discuss the book afterward:  

Ǐ what did Emily do   

Ǐ where did her mom work   

Ǐ what did the office look like   

Ǐ what did her mo ther do in the office   

Ǐ did Emily help   

Ǐ what did her mom's office remind her of   

Ǐ why did her mom's office remind her of school   

Say, "I think Emily was right in this book.   An office does kind of remind me of school."  

Ask, "How is our classroom like an offi ce?"  

Facilitate conversation:  

Ǐ we work hard    

Ǐ we have pencils, pens, paper, computers, staplers, paper clips, white out, scissors, etc   

Ǐ we do work here   

Ǐ we write   

Ǐ we talk   

Ǐ we work on projects   

Say, "Tomorrow, we will start working with a new Writer's Worksh op 'tool' called a mini office."   

Remind students that while they work, they could think of themselves working in an office, writing their stories.   

Dismiss for Writer's Workshop.  

 
Mommy's Office   

by Barbara Shook Hazen  

 

 
Daddy Goes to Work   

by Jabari Asim  

 

 
Fridaõs Office Day  

by Thomas P. Lewis  

 

 
Lyle at the Office   

by Bernard Waber  

 

Visiting My Momõs Office 

by Sheila Sweeney  
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Utilizing Mini 

Offices:  

ABC Chart and 

Word Wall  

Gather students around the carpet.  

 

Say, "We've been learning about ABC charts and Word Walls.   We've also learned about offices."  

Show the class the BLANK mini offi ce.    

Say, "During the next few days, I'm going to build/make my mini office and show you how I use it."  

Say, "After I am finished, I'll give you your mini offices {already created} to use during Writer's Workshop."  

 

Remind students of the purpose of havin g and using an ABC Chart...  

Ǐ we have an ABC chart in our room to help us with letter names, sounds, and formation   

Ǐ we will use the ABC chart when we are writing   

Show students the sample ABC chart.    

Say, "I'm going to add the ABC chart to this Mini Office. " 

Say, "I want my mini office to have an ABC chart because I'll use it when I need to know what a letter looks like."  

Tape the ABC chart to the predetermined spot on the mini office.    

Remind students of the purpose of having and using a Word Wall...  

Ǐ we ha ve a Word Wall in our room to help us when we spell words that we use a lot   

Ǐ we will use the Word Wall when we are writing   

 

Show students the sample Word Wall.    

Say, "I'm going to add the Word Wall to this Mini Office."  

Say, "I want my mini office to hav e a Word Wall because I'll use it when I need to know how to spell a star word."  

Tape the Word Wall to the predetermined spot on the mini office.  

 

Demonstrate how to use these two new components.  

Draw a simple illustration and label your drawing with a sim ple phrase - - i.e.: I like hats.  

Say, "Tomorrow we will add two more things to the mini office."  

 

Dismiss for Writer's Workshop.  
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Utilizing Mini 

Offices:  

Classmate 

Names and 

Family Words  

Gather students around the carpet.  

Say, "We've been learning about ABC charts and Word Walls.   We've also learned about offices."  

 

Show the class the already started mini office.    

Say, "Today we will add two more 'tools' to the mini office."  

 

Say, "Sometimes I want to know how to spell a friends name that is in our class."  

Ask, "Where could I look to find out how to spell that friend's name?"  

Say, "Yes, we could look on the name plates, their storage box, or even ask them."  

 

Show students the sample Names chart.    

Say, "I'm going to add the Names chart to this Mini Office."  

Say, "I want my mini office to have a Names chart because I'll use it when I need to know how to spell a name."  

Tape the Names chart to the predetermined spot on the mini office.    

 

Say, "Sometimes I want to know how to spell one of my family member's names."  

 

Show students the sample Family Words chart.    

Say, "I'm going to add the Family Words chart to this Mini Office."  

Say, "I want my mini office to have a Family Words chart because I'll use it when I need to know how to spell 

them."  

Tape the Family Words chart  to the predetermined spot on the mini office.    

 

Demonstrate how to use these two new components.  

Draw a simple illustration and label your drawing with a simple phrase - - i.e.: I like Jason.  

 

Say, "Tomorrow we will add two more things to the mini office ." 

Dismiss for Writer's Workshop.  
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Utilizing Mini 

Offices:  

Color Words 

and Shape 

Words 

Gather students around the carpet.  

Show the class the already started mini office.    

 

Say, "So far we have added the ABC chart, Word Wall Words, Family Words Chart, and Names Cha rt to our 

offices.  Today we will add two more 'tools' to the mini office.  Sometimes I want to know how to spell a color 

word for my story."  

 

Ask, "Where could I look to find out how to spell that friend's name?"  

Say, "Yes, we could look on our classroom wall - -at the Color Story we wrote earlier this year."  

 

Show students the sample Color Words chart.    

Say, "I'm going to add the Color Words chart to this Mini Office.  I want my mini office to have a Color Words 

chart because I'll use it when I need to k now how to spell a color."  

 

Tape the Color Words chart to the predetermined spot on the mini office.    

Say, "Sometimes I want to know how to spell a shape word."  

 

Show students the sample Shape Words chart.    

Say, "I'm going to add the Shape Words chart to  this Mini Office.  I want my mini office to have a Shape Words 

chart because I'll use it when I need to know how to spell them."  

 

Tape the Shape Words chart to the predetermined spot on the mini office.    

Demonstrate how to use these two new components.  

 

Draw a simple illustration and label your drawing with a simple phrase - - i.e.: Red Star  

Say, "Tomorrow we will add two more things to the mini office."  

 

Dismiss for Writer's Workshop.  
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Utilizing Mini 

Offices:  

Number Line, 

Number Words, 

and Numbers  

Gather students around the carpet.  

Show the class the already started mini office.    

 

Say, "So far we have added several 'tools' to our mini offices."  

Say, "Today we will add two more 'tools' to the mini office."  

Say, "Sometimes I want to know how to write a number for my  story." 

 

Ask, "Where could I look to find out how to correctly write a number?"  

Say, "Yes, we could look on our classroom wall - -at the Number Story we wrote earlier this year."  

 

Show students the sample Number line.    

Say, "I'm going to add the Number l ine to this Mini Office."  

Say, "I want my mini office to have a Number line because I'll use it when I need to know how to write a number."  

 

Add the Number line to the predetermined spot on the mini office.    

Say, "Sometimes I want to know how to spell a n umber word."  

 

Show students the sample Number Words chart.    

Say, "I'm going to add the Number Words chart to this Mini Office."  

Say, "I want my mini office to have a Number Words chart because I'll use it when I need to know how to spell them."  

 

Tape the Number Words chart to the predetermined spot on the mini office.    

 

Demonstrate how to use these two new components.  

Draw a simple illustration and label your drawing with a simple phrase - - i.e.: 5 apples  

Say, "Tomorrow we will add two more things to the  mini office."  

 

Dismiss for Writer's Workshop. 

 
 

 

 



Created and Written by Jessica Meacham at www.jmeacham.com.  

© 2003 ð 2011 

 
http://creativecommons.org/licenses/by -nc -sa/3.0/  

 

Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Utilizing Mini 

Offices:  

Months of the 

Year and Days 

of the Week  

Gather students around the carpet.  

 

Show the class the already started mini office.    

Say, "So far we have added several 'tools' to our mini offices."  

Say, "Today we will add two more 'tools' to the mini office."  

Say, "Sometimes I want to know how to write a day of the week for my story."  

 

Ask, "Where could I look to find out how to correctly write a day of the week?"  

Say, "Yes, we could look on our classro om calendar wall in order to spell Sunday, Monday, Tuesday, and so on."  

 

Show students the sample Day of the Week sheet.    

Say, "I'm going to add the Day of the Week sheet to this Mini Office."  

Say, "I want my mini office to have a Day of the Week sheet be cause I'll use it when I write a day of the week."  

 

Add the Day of the Week sheet to the predetermined spot on the mini office.    

Say, "Sometimes I want to know how to spell a certain month of the year - -like if its my birthday."  

 

Show students the sample  month of the  year sheet.    

Say, "I'm going to add the month of the  year sheet to this Mini Office."  

Say, "I want my mini office to have a month of the  year sheet because I'll use it when I spell them."  

 

Tape the month of the  year sheet to the predetermine d spot on the mini office.    

 

Demonstrate how to use these two new components.  

Draw a simple illustration and label your drawing with a simple phrase - - i.e.: I like March.  

 

Say, "Tomorrow we will add the remaining 'tools' to the mini office."  

Dismiss for Writer's Workshop.  
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Utilizing Mini 

Offices:  

And the Resté 

Gather students around the carpet.  

 

Show the class the already started mini office.    

 

Say, "So far we have added several 'tools' to our mini offices."  

 

Say, "Today we will add the rest of the things to our mini offices."  

 

Add:  

Ǐ the left and right hands   

Ǐ USA cut out   

Ǐ EARTH cut out  

Ǐ coin stickers   

Ǐ handwriting desk tape guideline tape   

Ǐ 100s chart   

Ǐ etc (and any other things you put on your mini offices)   

 

Discuss how to use each tool.   

 

Model how to utilize the m ini office one more time.   

 

Distribute the mini offices.   

 

Encourage students to use them as they write their stories.   

 

Dismiss for Writer's Workshop. 
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Utilizing 

Environmental 

Print 

Gather students around the carpet.   

 

Read a book about signs.  There are several to choose from to the right.  

 

Discuss where we see signs.  

 

Discuss why signs are important.  

 

Discuss the need for signs.  

 

Say, òWe see signs all around us.  They are on restaurants and on stores.  People use signs all the time.ó 

 

Ask, òWhere do we have signs in our classroom?  What about other text that is written/displayed in our room?ó 

 

Discuss where we can see words in our room.  

Discuss how these can be used.  

 

Model how to utilize environmental print (wall, chart, book, etc) while writing a simple story.  

 

Make sure students know it is OK to get up and go to where they need to go for spelling a word.  Model how to 

walk quietly to where you need to go, taking your paper with you.  Or, model how to quietly go and get the sign, 

book, etc and bring it back to your work spot, and finally returning the òheló when finished with it.ó 

 

Come to the conclusion that words in our room/school can be used to help us when we write/spell.  

 

Encourage students to use the environmental print around them when they need help spe lling. 

 

Dismiss for Writerõs Workshop. 

 
I See a Sign by Klove  

 

 
I Read Signs by Tom Funk  

 

 
I Read Signs by Hoban  

 

 
Signs at the Store by Hill 

 

 
Signs at School by Hill 

 

 
Signs at the Airport by Hill 

 

 
Signs at the Pool by Hill 
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Stretch it out 

Spelling : 

Rubber Band 

Spelling  

Share with students that when spelling, it is important to get as many sounds down on paper as possible.    

 

Share that one way to do this is to use a rubber band.  

 

Tell students that the rubber band stretches, and we can use the rubber band to help us spell.  

 

Model how to hold the rubber band between two fingers (thumb and pointer).  

 

Demonstrate how to spell a simple c -v-c word for students, using the rubber band as a tool.  

 

Spell additional words volunteered by students (write them on the board).  

 

Share with students that initially a real rubber band can be used to help stretch sounds out of words; however as 

they get better at stretching words, a rubber band won't be neces sary, they can just pretend to have a rubber 

band around their thumb and pointer.  

 

 

How Far Will a Rubber 

Band Stretch?  

by Mike Thaler  
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Stretch it out 

Spelling:  

Arm Spel ling  

Share with students that when spelling, it is important to get as many sounds down on paper as possible.    

Share that one way to do this is to use our arms and pointer finger from the opposite arm/hand.  

 

Model how to hold your non -dominant hand out an d point to your shoulder with your pointer finger.  

Demonstrate how to spell a simple c -v-c word for students, using your arm:  

  

Ǐ Start at shoulder with pointer finger and say the first sound:   /c/.   Then write the sound.  

Ǐ Start at the shoulder again with poi nter finger, and then move down your arm until you hear the next 

new sound: /c/ /a/.   Then write the new sound heard.  

Ǐ Start at the shoulder again with pointer finger, and then move down your arm until you hear the next 

new sound: /c/ /a/ /t/.   Then write t he new sound heard.  

Ǐ For longer words, this process is repeated until the last (ending) sound is heard.  

 

Remind students they can use their arms when spelling.    

 

During writing conferences, if assisting with spelling/stretching, the teacher can model how t o do this, by 

stretching the word for the student (out loud) and using the student's arm (modeling how it's done).    

 

This has worked wonders for my class!  

 

 

Arms, Elbows, Hands, and 

Fingers  

by Lola Schaefer  

 

 

 

Arms and Legs and Other 

Limbs  

by Allan Fowler  
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Stretch it out 

Spelling:  

Gum  Spelling  

Share with studen ts that when spelling, it is important to get as many sounds down on paper as possible.    

 

Share that one way to do this is to pretend that you have a piece of gum in your mouth.  

 

Tell students that when we pretend to stretch the gum from our mouth,  the mo tion helps us spell.  

 

Model how to pretend pull gum from your mouth (pinch gum between teeth, pull gum with fingers outward.  

 

Demonstrate how to spell a simple c -v-c word for students, using the "gum" as a tool.  

 

Spell additional words volunteered by stude nts (write them on the board).  

 

Share with students that they can pretend to stretch gum from their mouths when spelling words.   

 

 

Bubble Gum, Bubble Gum  

by Lisa Wheeler  

 

 

Double Bubble Trouble!   

by Judy Bradbury  
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Spelling Pattern 

Anchor Charts  

When teaching students about spelling patterns, it is helpful to have a concr ete experience, object, etc in which 

to anchor studentsõ learning.  I like to use picture books as well as objects.  We then create an anchor chart and 

use it collect additional information as the year progresses (in this case, the anchor chart becomes a w ord 

collection chart).  We then are able to refer to the anchor chart when needed.  

 

Iõm beginning to collect MENTOR TEXTS that are ideal for teaching spelling patterns: 

Ǐ Short vowels  

Ǐ Long vowels  

Ǐ Vowel combinations  

Ǐ Digraphs  

Ǐ Diphthongs  

Ǐ Consonant Blends  

Ǐ Etc. 

 

Iõll post pictures of this, and continue adding to the list of Spelling Strategies book list as the 2009-2010 year 

progresses.  If you have any suggestions for books, let me know!  J 

 

Rebecca Sitton has added this as a strategy in her spelling curriculum a nd has a great little article on it:  

http://www.sittonspelling.com/newsletter/2005 -2006/march/Word -Collection -Strategy.pdf . 

 

 
 

 

http://www.sittonspelling.com/newsletter/2005-2006/march/Word-Collection-Strategy.pdf
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Digraphs:  

CH 

Gather students around the carpet.  

Share that todayõs book will help us to remember how to write a special sound we hear in certain words. 

 

Read David Goes to School  by  David Shannon . 

 

Draw studentsõ attention to the page where David is chewing gum. 

Ask students how to spell the word òchewó and write it on the board.  Circle the CH sound. 

 

Say, òThere are many words that have the /ch/ sound in them.  Iõve noticed that many of you are already writing 

words with the /ch/ sound and today we are going to create a chart that will help us to remember what two letters 

work together to make the /ch/ sound.ó 

 

Display the CH anchor chart.  Distribute the CH pictures.  Ask students to stand and identify their CH picture and add to 

the CH anchor chart.   

 

When finished, remind students that when they need to spell the /ch/ sound, they can use the chart.  

 

Dismiss for Writerõs Workshop. 

 

Additional Activities for CH Day:  
Ǐ chew gum  
Ǐ eat ch eese   
Ǐ eat cherries  
Ǐ put on some chap stick  
Ǐ listen to chipmunks music  
Ǐ play checkers  
Ǐ play chess  
Ǐ play Chinese checkers  
Ǐ make pattern chains  
Ǐ wear pattern chains  
Ǐ hatch chicks  
Ǐ eat chicken crackers  
Ǐ use sidewalk chalk to write sight words  

 
David Goes to School   

by David Shannon  
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Writerçs Workshop Unit 
Conventions: Spelling Strategies 

 

Digraphs:  

TH 

Gather students around the carpet.  

 

Share that todayõs book will help us to remember how to write a special sound we hear in certain words. 

Read Little Thumb  by Wanda Dionne.  

 

Draw studentsõ attention to a page where Little Thumb is talking.   

 

Write the word  òthumb ó on the board.  Circle the TH sound.  

 

Say, òThere are many words that have the /th/ sound in them.  Iõve noticed that many of you are already writing words 

with the / th/ sound and today we are going to create a chart that will help us to rememb er what two letters work 

together to make the / th/ sound.ó 

 

Display the TH anchor chart.  Distribute the TH pictures.  Ask students to stand and identify their TH picture and add to 

the TH anchor chart.   

 

When finished, remind students that when they need  to spell the / th/ sound, they can use the chart.    

 

Dismiss for Writerõs Workshop. 

 

Additional Activities for TH Day: 
Ǐ eat thumbprint cookies  
Ǐ make thumbprint art  
Ǐ thread a needle  
Ǐ think of a new name for yourself  
Ǐ practice writing the numbers thirteen, three,  and thirty  
Ǐ say "thank you"   
Ǐ twiddle your thumbs  
Ǐ practice reading a thermometer  
Ǐ write list telling what you did on Thursday  
Ǐ clear your throat  
Ǐ find out who lines up third  
Ǐ learn about Thanksgiving  

 
Little Thumb by Dionne  

 

 


